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APPLICATION FORM FOR NURSERY NON-FUNDED HOURS

Child’s Name: …………………………………………………………………D.O. B: ……………………

Term starting (as required):   Autumn ¨          Spring ¨          Summer ¨

Charges and times

	Session

	Times
	Cost

	After School Club
	3pm-4pm
	£8.51      

	Tea Club
	3pm-6pm
	£25.73        

	Paid-For Session
	8.15am to 12noon or 11.15am to 3pm
	£ 31.87



Please tick Session you require below
											
	         Day
	Monday
AM ¨  PM ¨
 if required
	Tuesday
AM ¨  PM ¨
 if required
	Wednesday
AM ¨  PM ¨
 if required
	Thursday
AM ¨  PM ¨
 if required
	Friday
AM ¨  PM ¨
 if required

	Paid-For Session
Packed lunch
must be provided
	
	
	
	
	

	After School Club
Snack provided

	
	
	
	
	

	Tea Club
Hot tea provided

	
	
	
	
	



Lunch and after school club will take place in the nursery classrooms. Children attending Tea Club will be taken by staff 4pm to Waterside Day care building and must be collected from here.
Please ensure you disclose all dietary requirements, including any allergies: 
…………………………………………………………………………………………………………………
…………………………………………………………………………………………………………………
We will invoice you calendar monthly for fees due and payment must be made within 2 weeks of the invoice. Fees can be paid by direct payment to our bank, via childcare choices account or childcare voucher account.
The bank details for the Nursery School are as follows: 
Bank name: Lloyds, RBC-NORCOT EARLY YEARS CENTRE
Sort Code:			30-96-96Account number:		64253668
Reference:			Your child’s name


If you are paying via HMRC childcare account, the correct Norcot account I s OFSTED no 109751

.     
 Terms and conditions of non-funded hours at Norcot Early Years Centre


The offer of non-funded hours is subject to the following terms and conditions. They should be used in conjunction with the policies and procedures already in place at Norcot Early Years Centre.

· All bookings are subject to availability and must be made on a termly basis so that staffing can be arranged.  The registered sessions will be pre-booked and cannot be changed from week to week.  Any ad-hoc booking requests are for emergencies only and at the discretion of the Head.  We will try to accommodate regular or alternating shift patterns, please speak to a member of the office staff.

· For paid-for sessions a minimum of 3 registered sessions, either morning or afternoon, must be booked.  

· Fees MUST be paid if your child is absent for any reason (including sickness or holiday)

· The place is offered subject to a deposit of 3 weeks fees being paid in advance and prompt payment of fees on a regular basis on receipt of a monthly invoice. If your application is accepted, you will receive an offer letter confirming the deposit amount due.  The deposit will be credited against your final invoice when your child is due to leave the Centre. Any residual amount will be refunded to you at this time.

· We reserve the right to withdraw your non-funded hours place if fees are not paid.

· If your account is in arrears, we will use your deposit to help settle the balance.  Failure to pay may result in legal action being taken.

· We understand circumstances can change, should you experience difficulties paying please contact us as soon as possible to discuss.


Norcot Early Years Centre reserves the right to change these Terms and Conditions as necessary.

I have read, understood the terms and conditions of booking listed above. I agree to pay the fees due. 


 
Signed…………………………………………………………


Print name…………………………………………………….    Date………………………………………
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